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Use this form to record the details of discussions with people involved in the incident 
being complained about. Keep a copy of this form in the complaint file. 

 

Date         

 
Name of person interviewed       

Address       
      

      
      
      

Interviewer’s name       

Record of interview: 

      
 
 
 

 
 
 
 
 
 
 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

Record agreed with 
interviewee 

Yes  No  

Signature of interviewee  

 


