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A pharmacy contractor that is on a pharmaceutical list must notify NHS England in writing within 7 days of any adverse fitness to practise matters that arise.

The duty to disclose arises from paragraph 31 of the Terms of Service, which can be found in Schedule 4 of the NHS (Pharmaceutical and Local Pharmaceutical Services) Regulations 2013.  A copy of the Regulations can be accessed at http://www.legislation.gov.uk/uksi/2013/349/contents/made.
The Department of Health publishes guidance, and it is anticipated that guidance to NHS England which may be used by its Area Teams on maintenance of lists of ‘providers’ and the Fitness to Practise checks, will be accessible on https://www.gov.uk/government/publications.

NHS England may produce a template for reporting fitness to practise matters and if so, we recommend that this is used.  If no form is available on the above website, this e-form provides a suitable template. Please note the use of this form is not mandatory.
The details required are set out in tabular form and can be used by a sole proprietor, a partnership or a body corporate.  Only one of the following sections as appropriate requires completion, and the remaining two sections can be deleted.

If a contractor has questions that are not answered in the Regulations, DH guidance or the FAQs, then please email info@psnc.org.uk
The following table contains a link to the relevant section, for each of sole proprietor, partnerships and bodies corporate.

	Notification type
	Sole Proprietor update on new adverse FtP 
	Section 1

	
	Partnership update on new adverse FtP 
	Section 2

	
	Body Corporate update on new adverse FtP 
	Section 3


Section 1

This section is for completion by sole proprietors who are required to notify NHS England of new adverse fitness to practise incidents.  The information must be provided within 7 days of its occurrence.  Do not forget to sign the consent at the end of this section and delete the other two sections.
	Sole Proprietor

	Full name:      

	Date of birth:      

	Private address and telephone number:      

	New fitness to practise matters.  Please complete the following, and in respect of each ‘yes’ answer provide details of any investigation or proceedings which were or are to be brought, including the nature of the investigation or proceedings, where and approximately when that investigation or those proceedings took place or are to take place, and any outcome.

	1. I have been convicted of a criminal offence in the UK;
	Yes

	2. I have been bound over following a criminal conviction in the UK;
	Yes

	3. I have accepted a police caution in the UK;
	Yes

	4. I have, in summary proceedings in Scotland in respect of an offence, been the subject of an order discharging me absolutely (without proceeding to conviction);
	Yes

	5. I have accepted and agreed to pay either a procurator fiscal fine under section 302 of the Criminal Procedure (Scotland) Act 1995 (fixed penalty; conditional offer by procurator fiscal) or agreed to pay a penalty under section 115A of the Social Security Administration Act 1992 (penalty as alternative to prosecution);
	Yes

	6. I have been convicted of an offence elsewhere than in the UK where the originating events, if they took place in England, could lead to a criminal conviction in England;
	Yes

	7. I have been charged in the UK with a criminal offence;
	Yes

	8. I have been charged elsewhere than in the UK with an offence where the originating events, if they took place in England, could lead to a criminal conviction in England;
	Yes

	9. I have been notified by a licensing, regulatory or other body of the outcome of an investigation into my professional conduct, and there is a finding against me;
	Yes

	10. I am currently subject of an investigation into my professional conduct by a licensing, regulatory or other body;
	Yes

	11. I am currently subject to an investigation into my professional conduct in respect of my current or previous employment;
	Yes

	12. I have been notified of the outcome of an investigation into my professional conduct in respect of my current or previous employment and a finding against me;
	Yes

	13. I am currently subject to an investigation by the NHS Business Services Authority in relation to fraud;
	Yes

	14. I am the subject of an investigation by another primary care organisation, which might lead to my removal from a relevant list;
	Yes

	15. I have been removed, contingently removed or suspended from, refused inclusion in or conditionally included in a relevant list for a reason relating to unsuitability, fraud or efficiency of service provision.
	Yes


In relation to each ‘Yes’ above, please provide details here including details of any investigation or proceedings which were or are to be brought, including the nature of that investigation or proceedings, where and approximately when that investigation or those proceedings took place or are to take place, and any outcome:
	     


If the sole proprietor pharmacy contractor is, or was at the time of the originating events, a director or superintendent pharmacist of a body corporate, please complete the following table (if more than one body corporate is involved, then please reproduce the table for each one).  In respect of each ‘yes’ response please provide details at the end of the table.
Complete the following, if relevant
	I am a:
	 Director

 Superintendent pharmacist

of the following body corporate:

	Full Name of body corporate:      
	Companies House Registration number:      

	Registered office:       
	Any fixed line telephone number:      

	GPhC Registration number of body corporate:      

	In respect of each ‘Yes’, please provide details of any investigation or proceedings which were or are to be brought, including the nature of the investigation or proceedings, where and approximately when that investigation or those proceedings took place or are to take place, and any outcome:      

	1. The body corporate has been convicted of a criminal offence in the UK;
	Yes

	2. The body corporate has been convicted of an offence elsewhere than in the UK where the originating events, if they took place in England, could lead to a criminal conviction in England;
	Yes

	3. The body corporate has been charged in the UK with a criminal offence;
	Yes

	4. The body corporate has been charged elsewhere than in the UK with an offence where the originating events, if they took place in England, could lead to a criminal conviction in England;
	Yes

	5. The body corporate has been notified by a licensing, regulatory or other body of an investigation into its provision of professional services, and there is a finding against the body corporate;
	Yes

	6. The body corporate is currently subject of an investigation into its provision of professional services by a licensing, regulatory or other body; 
	Yes

	7. The body corporate is the subject of an investigation by the NHS Business Services Authority in relation to fraud;
	Yes

	8. The body corporate has been notified of the outcome of an investigation by the NHS Business Services Authority in relation to fraud and the outcome was adverse;
	Yes

	9. The body corporate is the subject of an investigation by another primary care organisation, which might lead to its removal from any relevant list;
	Yes

	10. The body corporate has been removed, contingently removed or suspended from, refused inclusion in or conditionally included in a relevant list for a reason relating to unsuitability, fraud or efficiency of service provision.
	Yes


In relation to each ‘Yes’ above, please provide details of any investigation or proceedings which were or are to be brought, including the nature of the investigation or proceedings, where and approximately when that investigation or those proceedings took place or are to take place, and any outcome:
	     


Consent

I consent to a request being made by NHS England to any employer or former employer or licensing or regulatory body in the UK or elsewhere, for information relating to a current investigation, or an investigation where the outcome was adverse.

Signature:

Date:      
Section 2

This section is for completion by partnerships that are required to notify NHS England of new adverse fitness to practise incidents.  The information must be provided within 7 days of its occurrence.  Do not forget to sign the consent at the end of this section and delete the other two sections.
	Partnership

	Full name partner 1:      
Full name partner 2:      
Full name partner 3:      
Full name partner 4:      

	Date of birth partner 1:      
Date of birth partner 2:      
Date of birth partner 3:      
Date of birth partner 4:      

	Private address and telephone number partner 1:      
Private address and telephone number partner 2:      
Private address and telephone number partner 3:      
Private address and telephone number partner 4:      

	New fitness to practise matters.  Please complete the following, and in respect of each ‘yes’ answer provide details of any investigation or proceedings which were or are to be brought, including the nature of the investigation or proceedings, where and approximately when that investigation or those proceedings took place or are to take place, and any outcome.

	1. One or more partners have been convicted of a criminal offence in the UK;
	Yes

	2. One or more partners have been bound over following a criminal conviction in the UK;
	Yes

	3. One or more partners have accepted a police caution in the UK;
	Yes

	4. One or more partners have, in summary proceedings in Scotland in respect of an offence, been the subject of an order discharging him or them absolutely (without proceeding to conviction);
	Yes

	5. One or more partners have accepted and agreed to pay either a procurator fiscal fine under section 302 of the Criminal Procedure (Scotland) Act 1995 (fixed penalty; conditional offer by procurator fiscal) or agreed to pay a penalty under section 115A of the Social Security Administration Act 1992 (penalty as alternative to prosecution);
	Yes

	6. One or more partners have been convicted of an offence elsewhere than in the UK where the originating events, if they took place in England, could lead to a criminal conviction in England;
	Yes

	7. One or more partners have been charged in the UK with a criminal offence;
	Yes

	8. One or more partners have been charged elsewhere than in the UK with an offence where the originating events, if they took place in England, could lead to a criminal conviction in England;
	Yes

	9. One or more partners have been notified by a licensing, regulatory or other body of the outcome of an investigation into their professional conduct, and there is a finding against one or more of them;
	Yes

	10. One or more partners is currently subject of an investigation into their professional conduct by a licensing, regulatory or other body;
	Yes

	11. One or more partners is currently subject to an investigation into their professional conduct in respect of their current or previous employment;
	Yes

	12. One or more partners have been notified of the outcome of an investigation into their professional conduct in respect of their current or previous employment and a finding against one or more of them;
	Yes

	13. One or more partners is currently subject to an investigation by the NHS Business Services Authority in relation to fraud;
	Yes

	14. One or more partners is the subject of an investigation by another primary care organisation, which might lead to their removal from a relevant list;
	Yes

	15. One or more partners have been removed, contingently removed or suspended from, refused inclusion in or conditionally included in a relevant list for a reason relating to unsuitability, fraud or efficiency of service provision.
	Yes


In relation to each ‘Yes’ above, please provide details here including details of which partner, and any investigation or proceedings which were or are to be brought, including the nature of that investigation or proceedings, where and approximately when that investigation or those proceedings took place or are to take place, and any outcome: 

	     


If any partner is, or was at the time of the originating events, a director or superintendent pharmacist of a body corporate, please complete the following table (if more than one partner or body corporate is involved, then please reproduce the table for each one).  In respect of each ‘yes’ response please provide details at the end of the table.

Complete the following, if relevant

	Partner: 
Director:  

Superintendent pharmacist:  

of the following body corporate:

	Full Name of body corporate:      
	Companies House Registration number:      

	Registered office:       
	Any fixed line telephone number:      

	GPhC Registration number of body corporate:      

	1. The body corporate has been convicted of a criminal offence in the UK;
	Yes

	2. The body corporate has been convicted of an offence elsewhere than in the UK where the originating events, if they took place in England, could lead to a criminal conviction in England;
	Yes

	3. The body corporate has been charged in the UK with a criminal offence;
	Yes

	4. The body corporate has been charged elsewhere than in the UK with an offence where the originating events, if they took place in England, could lead to a criminal conviction in England;
	Yes

	5. The body corporate has been notified by a licensing, regulatory or other body of an investigation into its provision of professional services, and there is a finding against the body corporate;
	Yes

	6. The body corporate is currently subject to an investigation into its provision of professional services by a licensing, regulatory or other body;
	Yes

	7. The body corporate is the subject of an investigation by the NHS Business Services Authority in relation to fraud;
	Yes

	8. The body corporate has been notified of the outcome of an investigation by the NHS Business Services Authority in relation to fraud and the outcome is adverse;
	Yes

	9. The body corporate is the subject of an investigation by another primary care organisation, which might lead to its removal from any relevant list;
	Yes

	10. The body corporate has been removed, contingently removed or suspended from, refused inclusion in or conditionally included in a relevant list for a reason relating to unsuitability, fraud or efficiency of service provision.
	Yes


In relation to each ‘Yes’ above, please provide details of any investigation or proceedings which were or are to be brought, including the nature of the investigation or proceedings, where and approximately when that investigation or those proceedings took place or are to take place, and any outcome:
	     


Consent

We consent to a request being made by NHS England to any employer or former employer or licensing or regulatory body in the UK or elsewhere, for information relating to a current investigation, or an investigation where the outcome was adverse.

Partner 1

Signature:

Date:      
Partner 2

Signature:

Date:      
Partner 3

Signature:

Date:      
Partner 4

Signature:

Date:      
Section 3

This section is for completion by a body corporate that is required to notify NHS England of new adverse fitness to practise incidents.  The information must be provided within 7 days of its occurrence.  Do not forget to sign the consent at the end of this section and delete the other two sections.

	Body corporate

	Full Name of body corporate:      
	Companies House Registration number:      

	Registered office:      
	Any fixed line telephone number:      

	Name and GPhC registration number of superintendent pharmacist:      
Address of superintendent pharmacist:      

	List of directors of body corporate (including non-executive directors) (please expand table if there are more than 5 directors)

	Name:      
Address of director:      

	Name:      
Address of director:      

	Name:      
Address of director:      

	Name:      
Address of director:      

	Name:      
Address of director:      

	New fitness to practise matters.  Please complete the following, and in respect of each ‘yes’ answer provide details of any investigation or proceedings which were or are to be brought, including the nature of the investigation or proceedings, where and approximately when that investigation or those proceedings took place or are to take place, and any outcome.

	1. The body corporate, or its superintendent pharmacist, or one or more of its directors have been convicted of a criminal offence in the UK;
	Yes

	2. The body corporate, or its superintendent pharmacist, or one or more of its directors have been bound over following a criminal conviction in the UK;
	Yes

	3. The body corporate, or its superintendent pharmacist, or one or more of its directors have accepted a police caution in the UK;
	Yes

	4. The body corporate, or its superintendent pharmacist, or one or more of its directors have, in summary proceedings in Scotland in respect of an offence, been the subject of an order discharging it, him or them absolutely (without proceeding to conviction);
	Yes

	5. The body corporate, or its superintendent pharmacist, or one or more of its directors have accepted and agreed to pay either a procurator fiscal fine under section 302 of the Criminal Procedure (Scotland) Act 1995 (fixed penalty; conditional offer by procurator fiscal) or agreed to pay a penalty under section 115A of the Social Security Administration Act 1992 (penalty as alternative to prosecution);
	Yes

	6. The body corporate, or its superintendent pharmacist, or one or more of its directors have been convicted of an offence elsewhere than in the UK where the originating events, if they took place in England, could lead to a criminal conviction in England;
	Yes

	7. The body corporate, or its superintendent pharmacist, or one or more of its directors have been charged in the UK with a criminal offence;
	Yes

	8. The body corporate, or its superintendent pharmacist, or one or more of its directors have been charged elsewhere than in the UK with an offence where the originating events, if they took place in England, could lead to a criminal conviction in England;
	Yes

	9. The body corporate, or its superintendent pharmacist, or one or more of its directors have been notified by a licensing, regulatory or other body of the outcome of an investigation into its or their professional conduct, and there is a finding against one or more of them;
	Yes

	10. The body corporate, or its superintendent pharmacist, or one or more of its directors is currently subject of an investigation into its or their professional conduct by a licensing, regulatory or other body;
	Yes

	11. The body corporate, or its superintendent pharmacist, or one or more of its directors is currently subject to an investigation into its or their professional conduct in respect of its or their current or previous employment;
	Yes

	12. The body corporate, or its superintendent pharmacist, or one or more of its directors have been notified of the outcome of an investigation into their professional conduct in respect of its or their current or previous employment and a finding against one or more of them;
	Yes

	13. The body corporate, or its superintendent pharmacist, or one or more of its directors is currently subject to an investigation by the NHS Business Services Authority in relation to fraud;
	Yes

	14. The body corporate, or its superintendent pharmacist, or one or more of its directors is the subject of an investigation by another primary care organisation, which might lead to its or their removal from a relevant list;
	Yes

	15. The body corporate, or its superintendent pharmacist, or one or more of its directors have been removed, contingently removed or suspended from, refused  inclusion in, or conditionally included in, a relevant list, for a reason relating to unsuitability, fraud or efficiency of service provision.
	Yes


In relation to each ‘Yes’ above, please provide details of any investigation or proceedings which were or are to be brought, including the nature of the investigation or proceedings, where and approximately when that investigation or those proceedings took place or are to take place, and any outcome:
	     


If the superintendent pharmacist or director of the body corporate are, or were at the time of the originating events, a director or superintendent pharmacist of another body corporate, please complete the following table (if more than superintendent pharmacist or director and / or body corporate is involved, then please reproduce the table for each one).  In the event of any ‘yes’ response please provide details at the end of the table.

	Full Name of body corporate:      
	Companies House Registration number:      

	Registered office:       and any fixed line telephone number      

	GPhC Registration number of body corporate:      

	1. The body corporate has been convicted of a criminal offence in the UK;
	Yes

	2. The body corporate has been convicted of an offence elsewhere than in the UK where the originating events, if they took place in England, could lead to a criminal conviction in England;
	Yes

	3. The body corporate has been charged in the UK with a criminal offence;
	Yes

	4. The body corporate has been charged elsewhere than in the UK with an offence where the originating events, if they took place in England, could lead to a criminal conviction in England;
	Yes

	5. The body corporate has been notified by a licensing, regulatory or other body of an investigation into its provision of professional services, and there is a finding against the body corporate;
	Yes

	6. The body corporate is currently subject to an investigation into its provision of professional services by a licensing, regulatory or other body;
	Yes

	7. The body corporate is the subject of an investigation by the NHS Business Services Authority in relation to fraud;
	Yes

	8. The body corporate has been notified of the outcome of an investigation by the NHS Business Services Authority in relation to fraud and the outcome was adverse;
	Yes

	9. The body corporate is the subject of an investigation by another primary care organisation, which might lead to its removal from any relevant;
	Yes

	10. The body corporate has been removed, contingently removed or suspended from, refused inclusion in or conditionally included in a relevant list for a reason relating to unsuitability, fraud or efficiency of service provision.
	Yes


In relation to each ‘Yes’ above, please provide details of any investigation or proceedings which were or are to be brought, including the nature of the investigation or proceedings, where and approximately when that investigation or those proceedings took place or are to take place, and any outcome:
	     


Consent

We consent to a request being made by NHS England to any employer or former employer or licensing or regulatory body in the UK or elsewhere, for information relating to a current investigation, or an investigation where the outcome was adverse.

Signature:

Position:      
Date:      
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	Further copies of this form can be downloaded from www.psnc.org.uk/ftp
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