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[Note: the purpose of this announcement is for the Committee to inform all employees at once of the proposed transfer. We suggest this is done during a meeting with all individuals (in person or remotely).]
Introduction
[Insert brief details of reason for proposed transfer]. [Name of Transferor] is therefore proposing to transfer employees to [Name of Transferee]. 
This proposed transfer will affect [all employees] OR [insert details of affected employees].
[OPTION ONE – INCLUDE IF UNDERTAKING TRANSFERS TO ANOTHER ENTITY]
[Name of Transferor] and [Name of Transferee] consider that this transfer is a relevant transfer under the Transfer of Undertakings (Protection of Employment) Regulations 2006 (“TUPE”)]. TUPE applies to protect employees’ rights on the transfer of a business from one entity to another; in this case, the transfer of employees from [Name of Transferor] to [Name of Transferee]. Where such a transfer occurs, the contracts of employment of those employed in the transferring LPC, will automatically transfer to [Name of Transferee] unless you object.  
[OPTION TWO – INCLUDE IF ACTIVITIES TRANSFER TO ANOTHER ENTITY]
[Name of Transferor] and [Name of Transferee] consider that this transfer is a relevant transfer under the Transfer of Undertakings (Protection of Employment) Regulations 2006 (“TUPE”). This being a service provision change, that is a situation in which activities to which employees are assigned transfer to another entity as a result of an outsourcing, insourcing or a new provider being introduced. TUPE applies to protect employees’ rights on the transfer of activities from one entity to another; in this case, the transfer of employees from [Name of Transferor] to [Name of Transferee]. Where such a transfer occurs, the contracts of employment of those employed in the transferring LPC, will automatically transfer to [Name of Transferee] unless you object.  
[OPTION ONE – WHERE EMPLOYEE(S) WILL TRANSFER]
Under the proposed transfer, it is envisaged that from [proposed transfer date], you shall cease to be employed by [Name of Transferor] and will instead become an employee of [Name of Transferee], unless you object.
[OPTION TWO – WHERE EMPLOYEE(S) IS/ARE UNLIKELY TO TRANSFER] 
Under the proposed transfer, it is envisaged that, although your employment will not transfer to [Name of Transferee], [Name of Transferor] envisages that it may need to take "measures" in connection with the proposed transfer which would affect your job.
Information and consultation process
Prior to the transfer, we will be carrying out an information and consultation process with the affected employees. 
We will provide the affected employees with certain information in relation to the proposed transfer. We will then discuss this information with them and, if necessary, consult with them in relation to any "measures" which [Name of Transferee] and/or [Name of Transferor] envisage taking in connection with the transfer. 
[We are not aware that [Name of Transferee] envisages] OR [[Name of Transferee] does not at this stage envisage] making changes to the [essential] terms and conditions of employment of the transferring employees. However, we will need to discuss this, and the practicalities of some procedural arrangements, with [Name of Transferee] further, and if [Name of Transferee] is not able to provide certain of the benefits which the transferring employees currently receive, [Name of Transferee] will need to propose measures by which equivalent alternatives will be offered. 
Further information
We have attached to this announcement a document which provides answers to frequently asked questions in respect of next steps. If you have any questions which are not answered in the document, please contact [Name] on [Email address]. 
All employees are reminded to refrain from making public comments on the above. All media enquiries should be directed to [insert details].  


	.
	



		1



