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Contract of Employment 
Dated ……………………………………………………….
Between:
[Name of LPC] local representative body of community pharmacy contractors of [Address of LPC] (LPC); and
[Name of Employee] of [Address of Employee] (Employee) (and referred to as you and related expressions in the course of this Agreement.
[bookmark: _Toc372550758][bookmark: _Toc372550817][bookmark: _Toc373332685][bookmark: _Toc75367332]Definitions and interpretation
[bookmark: _Toc372550759][bookmark: _Toc372550818]Definitions
In this Agreement, unless the context otherwise requires, the following definitions apply:
Agreement means this Contract of Employment and any subsequent amendments thereto;
Basic Salary means the annual salary payable to you pursuant to this Agreement;
Confidential Information means, but is not limited to, any information or matter which related to any and all information (whether or not recorded in documentary form or on computer disk) which is not in the public domain, or which is in the public domain as a result of your breach, and which may be imparted in confidence or which is of a confidential nature or which may reasonably be regarded as being confidential, which relates to the performance, financial information or arrangements, plans, business or internal affairs of the LPC or any of its business contacts, including particularly its contracting pharmacies, including, without prejudice to the generality of the foregoing, supplier lists, employee lists, price sensitive information, software, technical information, reports, interpretations, forecasts, records, corporate and business plans and accounts, business methods, financial details, projections and targets, remuneration and personnel details, planned products, planned services, marketing surveys, research reports, market share and pricing statistics, budgets, fee levels, computer passwords, the contents of any databases, tables, know how documents or materials, commissions, commission charges, pricing policies and all information about research and development, materials (and information incorporated therein), inventions, the LPC’s suppliers', contracting pharmacies' and industry contacts' names, addresses (including email), telephone, or other contact numbers and contact names, the nature of contracting pharmacies’ business operations, their requirements for services supplied by the LPC and all confidential aspects of their relationship with the LPC; or about any other matters which may come to your knowledge in the course of your Employment;
Documents means (without limitation) letters, emails, instant and social messages, facsimiles and memoranda, disks, memory devices, notebooks, tapes or other medium whether or not eye-readable and copies thereof on which Confidential Information may from time to time be recorded or referred to;
Employment means your employment with the LPC under this Agreement or, where the context permits or requires, the duration of your employment under this Agreement;
Staff Handbook means the LPC's Staff Handbook as amended from time to time.   The Staff Handbook does not, except where expressly stated to the contrary, form part of this Agreement and/or the terms and conditions of your Employment and the LPC may amend it at any time.  To the extent that there is any conflict between the terms of this Agreement and the Staff Handbook, this Agreement shall prevail;
Termination Date means the date on which your Employment terminates either due to you or the LPC terminating in accordance with the terms of the Agreement or in breach of the terms of the Agreement.
The headings are inserted for convenience only and shall not affect its construction.
A reference to a particular law is a reference to it as it is in force for the time being taking account of any amendment, extension or re-enactment and includes any subordinate legislation for the time being in force made under it.
Words in the singular include the plural and in the plural include the singular.
[bookmark: _Toc75367333]Commencement and probationary period
Your Employment with the LPC [shall commence on [Date] OR [commenced on [Date]] and shall continue [, subject to the fulfilment of the probationary period (in accordance with Clause 2.2 and 2.3 below),] unless and until either party gives notice to the other in accordance with Clause 14.  No employment with a previous employer is deemed to be continuous with the Employment.
[bookmark: _Ref524686268][The first [three] months of your Employment shall be a probationary period.  During or at the end of the probationary period your Employment may be terminated by you or the LPC with one week's written notice.  Your Employment shall be reviewed at the end of the probationary period.  During the probationary period your performance and suitability for continued employment will be monitored.  At the end of the probationary period you will be informed in writing if you have successfully completed your probationary period.  The probationary period itself may be extended at the discretion of the LPC.] [Note: insert/delete as appropriate] 
[bookmark: _Ref43200323]If you are absent from work due to incapacity during your probationary period for a period which exceeds [one] week your probationary period will be extended by the period of your absence to allow adequate monitoring of your performance.  
You warrant that:
by entering into this Agreement or any other arrangements with the LPC you will not be in breach of or subject to any court order or any express or implied terms of any contract with or other obligation to any third party binding on you, including, without limitation, any notice period or confidentiality obligations arising out of any employment with any other employer or former employer. You undertake to indemnify the LPC against any claims, costs, damages, liabilities or expenses which may be incurred as a result of a breach of any such obligations; and
you have the right to work in the United Kingdom without any additional approvals and shall provide at the LPC's request all relevant documentation in this respect.  You will notify the LPC immediately if you cease to be so entitled and the LPC may immediately terminate your Employment without payment of compensation to you.
[bookmark: _Toc75367334]Job title and duties 
The LPC will employ you as [Job Title] or in any other capacity as the LPC reasonably considers appropriate from time to time.  The nature of the LPC's business may result in changes occurring to the content and/or title of your role from time to time.  You may also be required to carry out such additional or alternative tasks or responsibilities as may from time to time be reasonably required of you on a permanent or temporary basis. The LPC may appoint another person to act jointly or in conjunction with you.
[bookmark: _Ref430955080]You will comply at all times with any rules, policies and procedures in force from time to time, including those set out in the Staff Handbook, a copy of which is accessible to you in the LPC's offices.  
The LPC takes a zero tolerance approach to corruption and facilitating tax evasion. You must not engage in any form of facilitating tax evasion, whether under UK law or under the law of any foreign country.  You must immediately report to [Position] any request or demand from a third party to facilitate the evasion of tax or any concerns that such a request or demand may have been made.
You shall not work for anyone else while you are employed by the LPC without the LPC’s prior written approval.
You will faithfully and diligently perform all the duties that you are required to undertake from time to time.
[OPTIONAL] You will exclusively devote the whole of your time, skills, ability and attention to the business of the LPC. [Note: insert/delete as appropriate]
You will use all reasonable endeavours to promote the LPC’s interests and reputation.
[bookmark: _Toc75367335]Place of work
[Insert one of the two options below and include sub sections as necessary and then remove these words (together with the “OPTION ONE” and “OPTION TWO” wording) before providing the Contract to the employee]
[OPTION ONE]
Your normal place of work shall be at [LPC Premises] or such other place of business as the LPC may from time to time require in order to facilitate the carrying out of your duties.  You may be required to travel and work on LPC business from time to time and you shall maintain an up to date passport in order to do so although you will not be expected to work outside the United Kingdom for more than a period of one month, unless otherwise agreed with the LPC.
[OPTION TWO – only include for hybrid working]
Your normal places of work shall be as follows:
at [LPC Premises] on [X and Y days] each week and
at your home address on [A, B and C days] each week.
The days referred to at clause 4.1 can be varied between the [LPC Premises], your home address or such other place of business as the LPC may from time to time require in order to facilitate the carrying out of your duties. You will be given reasonable notice of any such requirements.
You may be required to travel and work on LPC business from time to time and you shall maintain an up to date passport in order to do so although you will not be expected to work outside the United Kingdom for more than a period of one month, unless otherwise agreed with the LPC.
[bookmark: _Toc75367336]Hours of work
[bookmark: _Hlk75281179][Insert one of the two options below and include sub sections as necessary and then remove these words (together with the “OPTION ONE” and “OPTION TWO” wording) before providing the Contract to the employee]
[OPTION ONE: only include if part time employee]
 You shall work [●] hours per week on such days of the week as are agreed between the LPC and you in advance.  
[OPTION TWO: only include if full time employee] 
Your normal working hours are [Monday to Friday inclusive] from [9:30 am to 5:30 pm] with [one hour] for lunch and these hours and days are not variable without the LPC’s prior written approval.  
The LPC may vary the normal working hours at its discretion but will seek to consult you before effecting a change.  You shall also be required to work such additional hours as may be necessary for the proper performance of your duties. No further remuneration is payable in respect of any such additional hours.  
You agree that the maximum average working time of 48 hours a week under the Working Time Regulations 1998 will not apply to your Employment.  Should you wish to withdraw your agreement under this Clause, you may give three months' notice in writing to the [Vice Chairman].
[bookmark: _Toc75367337]Remuneration
[Insert one of the two options below and include sub sections as necessary and then remove these words (together with the “OPTION ONE” and “OPTION TWO” wording) before providing the Contract to the employee]
[OPTION ONE: only include if part time employee]
Your Basic Salary will be £[●] per annum subject to deductions for Income Tax and National Insurance as required by law (calculated on a pro rata basis by reference to a full-time equivalent of £[●]).  Your Basic Salary will accrue from day to day and be paid in equal instalments in arrears on or around [day] each month directly into your bank or building society account.
[OPTION TWO: only include if FULL time employee] 
Your Basic Salary will be £[●] per annum less any deductions required by law.  Your Basic Salary will accrue from day to day and be paid in equal instalments monthly in arrears on or around £[●] of each month directly into your bank or building society account.
The LPC may deduct from your Basic Salary (or any other sum due to you, including any pay in lieu of notice) any amounts due to the LPC from you including, without limitation, any overpayment of salary, loan or advance.
The LPC will review your Basic Salary annually but there is no obligation on the LPC to increase your Basic Salary. There will be no review of your Basic Salary after notice has been given by either you or the LPC to terminate your Employment.
[bookmark: _Toc75367338]Expenses
The LPC will reimburse all reasonable out of pocket expenses properly incurred by you in the course of your Employment including travelling, subsistence and entertainment expenses provided you follow the LPC's Expenses Policy contained in the Staff Handbook in force at the relevant time and provide vouchers, invoices or such other evidence of payment as the LPC may reasonably require.
[bookmark: _Toc75367339]Pension
The LPC operates / participates in a Pension Scheme called the [NAME].  
You will be automatically enrolled into the Pension Scheme subject to the right to opt-out.  Details regarding automatic enrolment and the Pension Scheme, including any deferral of automatic enrolment will be provided to you.
The LPC and you shall contribute in accordance with the rules of the Pension Scheme.  
[bookmark: _Toc75367340]Other Benefits
[bookmark: _Hlk75280689][Insert one of the two options below and include sub sections as necessary and then remove these words (together with the “OPTION ONE” and “OPTION TWO” wording) before providing the Contract to the employee]
[bookmark: _Hlk75279772][OPTION ONE]
On successful completion of the probationary period, you may be eligible, subject to any policy terms and eligibility requirements, to participate in the following schemes:
[death in service;]
[private medical [and dental] expenses insurance for you [and your spouse or civil partner] [and your children (if any) under the age of 18 years] with any insurer the LPC may choose from time to time;]
[list other benefits].
Further details of these benefits are available from the [Vice Chairman].
The LPC may replace or withdraw such benefits, or amend the terms of such benefits and without any compensation to you, at any time on reasonable notice to you.
Any failure or refusal at any time by third party insurers or other benefit providers to provide any cover or benefit under the relevant insurance policy will not render the LPC liable to you or any of your family members in any way, including but not limited to providing any replacement cover or benefit.
[OPTION TWO]
You are not entitled to any benefits during your Employment.
[bookmark: _Toc75367341]Training
[bookmark: _Hlk75280017][Insert one of the two options below and include sub sections as necessary and then remove these words (together with the “OPTION ONE” and “OPTION TWO” wording) before providing the Contract to the employee])
[OPTION ONE]
The LPC will require you to undertake compulsory [induction] training [when you start working for them/state timeframe] [and additional compulsory training in the course of your Employment [that may be required for legal/regulatory reasons and/or which the LPC considers appropriate].  The LPC will bear the cost of this training.
[You are [also] required to complete training in relation to [give details of compulsory training courses and the timeframe within which the employee is required to complete them], at your own expense.]
[In addition you are entitled to take part in various training courses which the LPC may provide from time to time, subject to certain eligibility requirements and other conditions.] [Except as provided above, the LPC do not offer any other training.]
[Information about the training provided and the LPC's training requirements, as amended from time to time, are available from the [Vice Chairman]. [You should speak to your manager in the first instance if you would like to take a course.]
[bookmark: _Hlk75280036][OPTION TWO]
The LPC does not provide any training entitlement and you are not required to undertake any compulsory training.
[bookmark: _Toc75367342]Holidays
[bookmark: _Hlk75280257][Insert one of the two options below and include sub sections as necessary and then remove these words (together with the “OPTION ONE” and “OPTION TWO” wording) before providing the Contract to the employee])
[OPTION ONE - only include if part time employee]
[bookmark: _Ref525661676][bookmark: _Ref524686336] You are entitled to [●] days' paid holiday in each holiday year (calculated on a pro rata basis by reference to a full-time equivalent of [●] days' holiday each year).  In addition, you will have a pro rata entitlement to the usual English Public and Bank holidays or days off in lieu.  The holiday year runs from [1 January to 31 December] and you should take your annual holiday entitlement during this period.  You will not be permitted to carry over unused holiday entitlement into a following holiday year except in exceptional circumstances and with the LPC's express written consent in advance.  You may not take more than [●] consecutive working days' holiday in any one holiday year.  No payment shall be made for unused holiday entitlement except as set out below. All holiday must be approved in writing in advance by the LPC.
[bookmark: _Ref430952988][OPTION TWO - only include if full time employee]  
You are entitled to [●] working days' paid holiday in each holiday year together with the usual English public and bank holidays.  The holiday year runs from [1 January to 31 December] and you should take your annual holiday entitlement during this period.  You will not be permitted to carry over unused holiday entitlement into a following holiday year except in exceptional circumstances and with the LPC’s express written consent in advance.  You may not take more than [10] consecutive working days' holiday in any one holiday year.  No payment shall be made for unused holiday entitlement except as set out below. All holiday must be approved in writing in advance by the LPC.
[bookmark: _Hlk102565409] Upon termination of your Employment, you will receive pay in lieu of accrued but untaken holiday up to the date of termination. However, if you are dismissed for gross misconduct or you have resigned without giving the required notice, the LPC may restrict this payment to your statutory holiday entitlement only. Any paid holidays (including paid public holidays) taken will be treated as having been taken in satisfaction of your statutory holiday entitlement first. The LPC may deduct an appropriate sum in respect of days taken in excess of your pro rata entitlement from your final pay.  A day's holiday pay for these purposes will be 1/260 of your full time equivalent annual salary.
[bookmark: _Ref524686354]During any continuous period of absence due to incapacity of one month or more, or if you are absent for an aggregate of 8 weeks or more in any one holiday year, you will not accrue holiday under this Agreement.  Your entitlement under Clause 11.1 for the holiday year in which such absence takes place will be reduced pro-rata but will not fall below your entitlement under the Working Time Regulations 1998. [n cases of sickness absence, carry-over is limited to four weeks' statutory holiday per year less any leave taken during the holiday year that has just ended. Any such carried over holiday which is not taken within eighteen months of the end of the relevant holiday year will be lost.
If notice of termination of the Employment is served by either party, the LPC may require you to take any outstanding holiday during your notice period.  
[bookmark: _Toc75367343]Sickness and other absence
If you are absent from work for whatever reason you or someone on your behalf must contact your manager by telephone before 10:00 am on the first day of the absence to inform the LPC of the reason for your absence and when you expect to be able to return to work.  You must keep your manager regularly informed of the reason for your absence and likely return date where it is unclear how long your absence will last.
If your absence, due to sickness or injury, is for less than seven days, on your return you will immediately complete a self-certification form.  If your absence, due to illness or injury, is for seven days or more (including weekends and holidays) a medical certificate signed by your registered medical practitioner as to the reason for the absence must be handed or sent to the LPC.  A new medical certificate should be provided each week thereafter.
[Insert one of the two options below and include sub sections as necessary and then remove these words (together with the “OPTION ONE” and “OPTION TWO” wording) before providing the Contract to the employee])
[OPTION ONE:  only include if there is an enhanced sick pay scheme in place]
Provided that you have successfully completed your probationary period and you comply with this Agreement and the LPC's Sickness Absence Meetings Procedure you may, at the LPC 's absolute discretion, be paid your Basic Salary during any period of absence due to sickness or injury up to an aggregated of [12] weeks in any 52 week period (whether such absence is continuous or intermittent).  There is no contractual entitlement to sick pay and the payment of discretionary sick pay is without prejudice to the LPC's right to terminate your Employment on the grounds of incapacity. This does not affect any entitlement you may have to receive Statutory Sick Pay (SSP) for the same periods of sickness absence, although any sick pay you receive from the LPC shall be inclusive of any SSP due to you. For the purposes of the SSP scheme the agreed 'qualifying days' are Monday to Friday.
[OPTION TWO]
Subject to you satisfying the relevant requirements you will receive Statutory Sick Pay (SSP).  For the purposes of the Statutory Sick Pay scheme the agreed 'qualifying days' are Monday to Friday.
The LPC reserves the right to require you to undergo a medical examination at any time and you agree to consent to medical examination (at the LPC’s expense) by a doctor nominated by the LPC if requested of you.
[If you have been on long-term sick leave continuously for more than a year you will not qualify for enhanced sick pay from the LPC again until you have returned to work for a total of [NUMBER] weeks. This does not affect any entitlement you may have to receive further SSP.]
[Pension contributions will continue as normal while you are paid at the full rate in accordance with [Clause 12.3] above. If your pay during any period of incapacity is reduced or you are paid SSP only, the level of contributions in respect of your membership of the pension scheme referred to in Clause 8 may continue, subject to the relevant pension scheme rules in force at the time of your absence.]
[You will retain the use of any contractual benefits [for the first [NUMBER] weeks of any period of sick leave] OR [during any period of paid sick leave], after which they shall be continued at the discretion of the LPC.]
If a period of absence due to incapacity is or appears to be occasioned by actionable negligence, nuisance or breach of any statutory duty on the part of a third party in respect of which damages are or may be recoverable, you shall immediately notify the LPC of that fact and of any claim, settlement or judgment made or awarded in connection with it and all relevant particulars that the LPC may reasonably require. You shall, if required by the LPC, co-operate in any related legal proceedings and refund to the LPC that part of any damages or compensation recovered by you relating to the loss of earnings for the period of absence as the LPC may reasonably determine less any costs borne by you in connection with the recovery of such damages or compensation, provided that the amount to be refunded shall not exceed the total amount paid to you by the LPC in respect of the period of absence.
The LPC’s rights to terminate your Employment under this Agreement applies even when this would or might cause you to forfeit any sick pay, permanent health insurance, or other benefits that you might otherwise have received or benefitted from.
[bookmark: _Toc75367344]Additional Paid Leave
You may be eligible to take the following types of paid leave, subject to any statutory eligibility requirements or conditions and the LPC's rules applicable to each type of leave in force from time to time:
Statutory maternity leave [and you may be eligible to receive enhanced maternity pay subject to the rules set out in the LPC's maternity policy from time to time]; 
Statutory paternity leave;
Statutory adoption leave;
Shared Parental leave;
Statutory parental bereavement leave; and
The LPC may operate additional paid leave policies from time to time subject to any eligibility requirements or conditions and our rules applicable to each type of leave in force from time to time. Each case will be individually assessed and leave will be granted at the LPC’s absolute discretion.
Further details of such leave [and your pay during such leave] are available from the [Vice Chairman].  
To confirm, these benefits form part of your statutory entitlement, not your contractual entitlement. The LPC may replace, amend or withdraw the LPC’s policy on any of the above types of leave at any time and without compensation to you.
[bookmark: _Ref524686292][bookmark: _Toc75367345]Garden Leave 
If either the LPC or you serve notice to terminate your employment, or if you purport to terminate your employment in breach of contract, we may: 
require you to perform:
only a specified part of your normal duties and no others
[bookmark: _Ref446585844]such duties as we may reasonably require and no others, or
no duties whatsoever, and
exclude you from any of the LPC’s premises (Garden Leave).
During any period of Garden Leave you will:
remain our employee and bound by the terms of this Employment Contract
comply with all reasonable requests and instructions by the LPC about your conduct during this period
continue to be bound by all the express and implied terms of this Employment Contract, including but not limited to your implied duty of good faith
continue to receive your Basic Salary and, subject to the terms of this Employment Contract, your contractual benefits in the usual way
keep us informed of your whereabouts and be contactable by telephone so that you can be called upon to perform any appropriate duties as required by us
not, whether directly or indirectly, paid or unpaid, be engaged or concerned in the conduct of any other actual or prospective business or profession or be or become an employee, agent, partner, consultant or director of any other person, company or firm or assist or have any financial interest in any such business or profession
not, without our prior written consent have any contact or communication, whether directly or indirectly, with (or attempt to deal with) any contracting pharmacy, customer, employee, officer, adviser, consultant, or other contact of the LPC
not, without our prior written consent, attend your place of work or any of the LPC’s other premises 
if requested by us, resign from any office in the LPC and from any other role, office or trusteeship which you occupy by virtue of your employment or which relates to our business or that of any parent or subsidiary company, and
be deemed to have taken all accrued holiday.
Termination of employment 
[bookmark: _Hlk121481597]Subject to [Clause 2.2, Clause 2.3 and] Clause 14.3, either party may terminate your Employment by giving to the other four weeks' written notice, or one week's written notice for each completed year of employment up to a maximum of twelve weeks' notice, whichever is the greater.
[bookmark: _Ref209877112]Nothing in this Agreement shall prevent the LPC from terminating your Employment summarily without notice or payment in lieu in the event of any serious or repeated breach by you of the terms of your Employment, non-observance of any of the LPC 's policies or procedures or in the event of any act or acts of gross misconduct/negligence by you.
[bookmark: _Ref524686368]The LPC, in its absolute discretion, may terminate your Employment at any time with immediate effect by notifying you that it is doing so and that it will be making a payment in lieu of notice within 28 days (Payment in Lieu).  The Payment in Lieu will be equal to Basic Salary for all or any unexpired part of the notice period.  For the avoidance of doubt, any payment in lieu made pursuant to this Clause 14.3 will not include any element in relation to:
(a) any payment in respect of benefits which you would have been entitled to receive during the period for which the Payment in Lieu is made; and 
(b) any payment in respect of any holiday entitlement that would have accrued during the period for which the Payment in Lieu is made.
The termination of your Employment by the LPC shall be without prejudice to any other rights that the LPC may have at law to terminate your Employment, to accept any breach of this Agreement by you as having brought your Employment to an end or to any claim which the LPC may have for damages against you arising from your breach of this Agreement. Any delay by the LPC in exercising their rights to terminate your Employment under paragraph 14.2 does not constitute a waiver of the LPC’s rights.
[bookmark: _Toc75367346]Return of LPC property 
0. [bookmark: _Hlk102560079]All Documents, manuals, hardware and software provided for your use by the LPC, and any data or Documents (including copies) produced, maintained or stored on the LPC’s computer systems or other electronic equipment (including mobile phones), remain the property of the LPC. You must not take copies of any of these items or Documents without express written authority from the LPC.
Upon termination of your Employment for any reason by either party, or at any time at the request of the LPC, you agree to immediately:
return to [the Vice Chairman] all LPC property including but not limited to Documents, papers, records, keys, credit cards, mobile telephones, computer and related equipment, tablet device, security passes, accounts, lists, correspondence, catalogues or the like relating to the LPC's business which is in your possession or under your control;
irretrievably delete any information relating to the business of the LPC, including the business of any of the LPC’s contracting pharmacies, stored on any magnetic or optical disk or memory (on any device) and all matter derived from such sources which is in your possession or under your control outside the LPC’s premises; and
provide details of any passwords used by you to access any of the LPC’s systems, Documents or devices and you will not retain any copies of them.
Disciplinary and grievance procedures
[bookmark: _Hlk103162264]A copy of the LPC's Grievance Procedure can be found in the Staff Handbook.  In the first instance you should raise any grievance in writing with your manager.  Further details of this will be in the Staff Handbook.
A copy of the LPC's Disciplinary Rules and Procedure can be found in the Staff Handbook.  If you wish to appeal against a disciplinary decision you may apply in writing to [Vice Chairman] in accordance with the LPC's Disciplinary Procedure.  Further details of this will be in the Staff Handbook.
These procedures do not form part of this Agreement and they may be amended at the discretion of the LPC at any time.  
The LPC reserves the right to suspend you, on full pay and benefits, from any or all of your duties, for such period as the LPC considers necessary, to investigate any grievance  involving you or any suspected act or omission which may give rise to disciplinary action.  
[bookmark: _Toc75367347]Confidential Information
During your Employment with the LPC you may come into Confidential Information concerning the LPC's business affairs and those of any parent or subsidiary companies or its or their customers.  During the course of your Employment and at all times after termination, no matter how it arises, you shall not:
 use, communicate or disclose directly or indirectly for your own or for another's purpose or benefit and must use your best endeavours to prevent the publication or disclosure of any Confidential Information obtained by virtue of your Employment with the LPC, except as required by a court of law or any regulatory body or that which may be in or become part of the public domain other than through any act or default by you;
 copy or reproduce in any form or by or on any media or device or allow others access to copy or reproduce any Documents; or
remove or transmit from the LPC’s or any parent or subsidiary companies premises any Documents.
 

Nothing in this Clause 17 shall prevent you or, where applicable, the LPC (or any of its officers, employees, workers, contractors or agents) from: 
reporting a suspected criminal offence to the police or any law enforcement agency or co-operating with the police or any law enforcement agency regarding a criminal investigation or prosecution;
doing or saying anything that is required by HMRC or a regulator, ombudsman or supervisory authority;
whether required to or not, making a disclosure to, or co-operating with any investigation by, HMRC or a regulator, ombudsman or supervisory authority regarding any misconduct, wrongdoing or serious breach of regulatory requirements (including giving evidence at a hearing);
complying with an order from a court or tribunal to disclose or give evidence;
disclosing information to HMRC for the purposes of establishing and paying (or recouping) tax and National Insurance liabilities arising from your employment or its termination;
disclosing information to any person who owes a duty of confidentiality (which you and the LPC agree not to waive) in respect of information disclosed to them, including legal or tax advisers or, in your case, persons providing you with medical, therapeutic, counselling or support services (provided they owe you a duty of confidentiality which remains unwaived); or
making any other disclosure as required by law.
[bookmark: _Toc75367348]Data protection 
The LPC will collect and process information relating to you in accordance with the privacy notice which can be found in the Staff Handbook (see section entitled LPC's General Protection Data Requirements). 
You must comply with the LPC's General Protection Data Requirements and related procedures as set out in the Staff Handbook when handling personal data in the course of your Employment including personal data relating to any employee, worker, contractor, customer, client, supplier or agent of the LPC. Failure to do so may be dealt with under our disciplinary procedure and, in serious cases, may be treated as gross misconduct leading to summary dismissal.
Collective agreements 
There are no collective agreements which directly affect your terms and conditions of employment.
[bookmark: _Toc75367349]Changes to your terms of employment
The LPC reserves the right to make reasonable changes to any of your terms of employment. You will be notified in writing of any change as soon as possible and in any event within one month of the change.
Third party rights
A person who is not a party to this Agreement may not under the Contracts (Rights of Third Parties) Act 1999 enforce any of the terms contained within this Agreement.
[bookmark: _Toc75367350]Entire agreement
These terms and conditions constitute the entire agreement between the parties and supersede any other agreement whether written or oral previously entered into.
Each of the parties acknowledges and agrees that in entering into this Agreement, it does not rely on, and shall have no remedy in respect of, any statement, representation, warranty or understanding (whether negligently or innocently made) of any person (whether a party to this Agreement or not) other than as are expressly set out in this Agreement. Nothing in this paragraph limits or excludes any remedy for fraud.
[bookmark: _Toc75367351]Notices
Any notices with respect to this Agreement shall be in writing and shall be deemed given if delivered personally (upon receipt), sent by facsimile (which is confirmed), sent by electronic mail, in the case of the LPC to the email address of [Vice Chairman], and in your case, to your email address as notified to the LPC from time to time, or sent by first class post addressed, in the case of the LPC, to its registered office and in your case, addressed to your address last known to the LPC.
[bookmark: _Toc75367352]Jurisdiction and choice of law
[bookmark: _Hlk70426102]This Agreement and any dispute or claim arising out of or in connection with it or its subject matter or formation (including non-contractual disputes or claims), and this paragraph, shall be governed by and construed in accordance with English law.  You and the LPC each irrevocably agree that the English Courts shall have exclusive jurisdiction to settle any dispute or claim arising out of or in connection with this Agreement and its subject matter or formation (including non-contractual disputes or claims), and as such submit to the jurisdiction of the English courts.  
[bookmark: _Toc75367353]Written Particulars 
This letter sets out the key terms of your Employment (known as "written particulars") which the LPC is required to give you under section 1 of the Employment Rights Act 1996.

I accept the terms and conditions as set out herein.  

Signed by	)
[Name of Employee]	)
	sign here:____________________

print name:___________________ 
Signed by
[Vice Chairman]
duly authorised for and on behalf of
[Name of LPC]

sign here:____________________
[title of Vice Chairman]

print name:___________________ 
	.
	



	
	9



image1.jpeg




