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[ON LPC HEADED PAPER]

Strictly Private and Confidential

[Name of Transferee]
[Address]
For the attention of: [Name of relevant person at Transferee]

[Date]

Dear [Name]
Transfer of Undertakings (Protection of Employment) Regulations 2006
Notification of Employee Liability Information
I am writing in connection with the transfer of [description of entity being transferred], and the employees assigned thereto, to [Name of Transferee].
This letter is notification of the employee liability information that [Name of Transferor] is required to provide to you in accordance with regulation 11 of the Transfer of Undertakings (Protection of Employment) Regulations 2006 ("TUPE").  Please find enclosed [a spreadsheet] and documentation containing the following information:
1. the names and ages of those employees who are assigned to [description of entity being transferred] (the "Transferring Employees");

2. those particulars of employment of the Transferring Employees that [Name of Transferor] is obliged to provide under section 1 of the Employment Rights Act 1996;

3. information about any disciplinary procedure taken against, or grievance procedure taken by, any Transferring Employee within the last two years, in each case where the Acas Code of Practice on Disciplinary and Grievance Procedures, or any other applicable code or statutory procedure, applied;

4. information about any court or tribunal case, claim or action:

a. brought by an employee against [Name of Transferor] within the last two years; and/or

b. that [Name of Transferor] has reasonable grounds to believe that a Transferring Employee may bring arising out of their employment with [Name of Transferor]; and

5. information about any collective agreements affecting the Transferring Employees, which will have effect after the transfer pursuant to regulation 5(a) of TUPE.
The enclosed information is up to date as at [date]. [Note: The employee liability information should be provided at least 28 days before the transfer date. The information must be up to date as at a specified date not more than 14 days before the date on which the information is provided (i.e. this letter is sent). In addition, the Transferor must update the Transferee with any subsequent changes to the information provided.]
[OPTIONAL – INCLUDE WHERE APPROPRIATE] In addition, please find enclosed details of the current benefits enjoyed by, and other policies and procedures which apply to, the Transferring Employees. Please confirm, in relation to each of the items detailed, whether [Name of Transferee] currently envisages any measures in relation to these, or otherwise, to enable [Name of Transferor] to comply with its obligations under regulation 13 of TUPE. [Note: if applicable, attach measures schedule.]
I should be grateful if you would acknowledge receipt of this letter by signing, dating and returning the enclosed copy.
Yours sincerely

[Name]
For and on behalf of [Name of transferor entity]



We hereby acknowledge receipt and accept the contents of this letter.

	Signed:
	

	
Title:
	

	For and on behalf of [Name of Transferee]


	
Date:
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