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MenB Vaccination checklist for LPCs: 

Promoting the service to your local schools 

and universities 
This checklist provides suggested actions that Local Pharmaceutical Committees (LPCs) can choose 

to undertake to help promote the Meningococcal B (MenB) Vaccination Service to local secondary 

schools, colleges and universities. 

With the MenB Service launching on 20th July 2026 and secondary schools, colleges and universities 

soon closing for the summer—it’s essential to begin promoting the service now. Early communication 

will help ensure that educational institutions can highlight the availability of the MenB vaccination to 

both current students and those preparing to start in the autumn. Further information on the service 

and resources can be found at cpe.org.uk/MenB. 

 Activity By when? Completed 

1. Find out which secondary and colleges are located within 

your area – If you do not know which schools and colleges are 

located nearby, you can search for the locations of local 

schools and colleges using local postcodes on the GOV.UK 

website (clicking on the 16-18 filter in the Education phase 

section will allow you to pull up all nearby schools and colleges 

with Year 13 students). This also provides a link to the 

school/college website (where available), which will then allow 

you to find out contact details for the school or college.  

  

2. Find out which universities are located near your pharmacy 

– If you do not know which universities are located nearby, you 

can search for the locations of local universities by region on 

the Universities and Colleges Admissions Service (UCAS) 

website. This also provides a link to the university’s website 

and contact telephone number (where available), which will 

allow you to find out contact details for the university. 

  

https://cpe.org.uk/national-pharmacy-services/advanced-services/meningitis-b-vaccination-service/
https://www.compare-school-performance.service.gov.uk/
https://www.compare-school-performance.service.gov.uk/
https://www.ucas.com/explore/search/providers?query=&refinementList%5Bregion%5D%5B0%5D=East%20of%20England
https://www.ucas.com/explore/search/providers?query=&refinementList%5Bregion%5D%5B0%5D=East%20of%20England
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3. Make initial contact – consider sending our template 

email/letter to each of your local secondary schools, colleges 

and universities which provides initial information about the 

MenB Vaccination service: 

▪ Template secondary school/college letter 

▪ Template university letter 

  

4.  Website – If the school, college or university has a website, 

consider asking whether they would be willing to include a 

page or news story on the service; we have a template news 

story that could be used. 

  

5. Newsletters – If the school, college or university sends out 

newsletters to parents/carers or prospective students, 

consider asking whether they would be willing to include a 

news story on the MenB Vaccination Service. We have a 

template shorter news story that could be used. 

  

6. Email to parents and university students starting in the 

autumn – Many schools will send out emails to parents/carers 

(universities may also email prospective students); you could 

provide the template email that the secondary school, college 

or university could send out: 

▪ Template secondary school/college letter 

▪ Template university letter 

  

7. Local newspapers and other publications – Could local press 

contacts help with raising awareness of the service via their 

publications? We have a template shorter news story that 

could be used as the basis of an article. 

  

8. Welcome week – Consider contacting your local universities 

to see if the LPC could have a stand at their Welcome Week 

for new students. This would be a great opportunity to 

promote the service to those who have not been vaccinated 

  

https://cpe.org.uk/wp-content/uploads/2026/07/For-LPCs-MenB-LPC-letter-email-template-to-secondary-schools-colleges-service-introduction.docx
https://cpe.org.uk/wp-content/uploads/2026/07/For-LPCs-MenB-LPC-letter-email-template-to-universities-service-introduction.docx
https://cpe.org.uk/wp-content/uploads/2026/07/05-MenB-Vacc-Service-public-website-and-newsletter-copy.docx
https://cpe.org.uk/wp-content/uploads/2026/07/05-MenB-Vacc-Service-public-website-and-newsletter-copy.docx
https://cpe.org.uk/wp-content/uploads/2026/07/05-MenB-Vacc-Service-public-website-and-newsletter-copy.docx
https://cpe.org.uk/wp-content/uploads/2026/07/06-MenB-Template-letter-from-secondary-school-headteacher-to-parents-students-service-introduction.docx
https://cpe.org.uk/wp-content/uploads/2026/07/07-MenB-Template-letter-from-university-or-further-education-institution-to-students-service-introduction.docx
https://cpe.org.uk/wp-content/uploads/2026/07/05-MenB-Vacc-Service-public-website-and-newsletter-copy.docx
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over the summer, as well as highlighting other services such as 

the Pharmacy Contraception Service and Pharmacy First. 

 
If you have suggestions for additional resources that would help you to work with schools or 
universities, email services.team@cpe.org.uk 

mailto:services.team@cpe.org.uk

